
Court Witness Policy 

Children’s Center accepts subpoenas via in person delivery, by mail, and by email as long as the 
subpoena is received with adequate notice, which is five (5) business days prior to the trial date, unless 
the attorney or attorney’s representative made contact with the witness and prior arrangements were 
made.  

• A subpoena is required for any professional performing services at Children’s Center to appear
as a witness in court.
• A protective order is required for the Children’s Center staff member to bring records with
them to the court in addition to the duces tecum.

Children’s Center expects that a signed affidavit by the Records Custodian is sufficient for the validation 
of records which are produced for court rather than the Records Custodian needing to state such in 
person.  

Children’s Center employees will comply with any lawfully issued subpoena for court appearance. 
Children’s Center requires payment from the subpoenaing part for employee time spent in preparation, 
travel, and court in connection with the subpoena, as noted below.  

Court Witness Billing Protocol 

Children’s Center providers are qualified expert witnesses. Children’s Center will charge a fee to the 
person/entity issuing the subpoena in accordance with the Children’s Center court appearance fee 
schedule (below). The person/entity issuing the subpoena will be charged at the end of the quarter in 
which the fulfillment of the obligation.  

Costs associated with court appearances are not billable to insurance companies, thus the person/entity 
issuing the subpoena shall bear full financial responsibility for any fees incurred. All payments are due 
within 30 days of the statement date.  

This protocol applies to any and all court actions including criminal, dependency, family, and civil cases. 

Work associated with subpoenas from all counties/parties will be charged as follows:  

• $150 per hour for in-county
• $250 per hour for out-of-county
• $350 per hour for out-of-state

This charge applies to interviewers, examiners, family support specialists, and therapists. The rates 
will be billed in quarter-hour increments. If the testimony is deemed unnecessary with limited 
notice, the center may still bill for preparation time. 



Time billed includes the following: 

• Preparation time
• Time with attorneys, both in person and over the phone
• Time waiting at court, regardless if testimony is provided
• Time in court testifying

Traveling outside Clackamas County: 

• Travel arrangements, if necessary, need to be arranged ahead of time. The 
subpoenaing party will pay for travel expenses and lodging costs.
• If the employee is driving in their private vehicle, the subpoenaing party will be billed 
the standard mileage rate set by the IRS.
• If the employee is traveling via public transportation, the subpoenaing party will be 
billed for the transportation.

If a party sends an unsolicited check along with the subpoena to cover “witness fees,” we will 
not accept this check. We will inform the party that we will send an invoice for work associated 
with the subpoena at the amount referenced above. We will either return the check or shred 
the check at the request of the sender. 

Children’s Center will submit an invoice to the issuer of the subpoena at the end of quarter 
following the court date. 


